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JOB POSTINGSJOB POSTINGS
RECEPTIONIST AdministrationRECEPTIONIST Administration

Date Posted:Date Posted:  September 12, 2022 
Closing Date: Open Until Filled

Position Summary:Position Summary:
Tl’azt’en Nation is seeking a dynamic and friendly individual for a Receptionist position in our administration buildingTl’azt’en Nation is seeking a dynamic and friendly individual for a Receptionist position in our administration building

Qualifications:Qualifications:
Completion of Grade 12 (Dogwood Certificate)

Duties: Duties: 
•	 Answer, Screen, Forward telephone calls and take messages
•	 Greet People, in a friendly and courteous manner, and direct them to contacts
•	 Perform clerical duties, such as filling, opening and stamping the mail, record cheques
•	 Maintaining attendance records
•	 Fill the paper trays of the photocopier and fax when required. Add toner or change toner cartridge in the photocopier
•	 Call service technician and arrange for service when the photocopier is down
•	 Order stationary supplies, toner cartridges etc.
•	 Send outgoing faxes and distribute incoming faxes
•	 Post new bulletins and take down outdated bulletins, keep lobby area and receptionist desk tidy
•	 When supplies come in such as boxes of paper- unload and put in the photocopy room. Keep photocopier area tidy 

at all times. This includes emptying the shredder when full and putting in a new bag
•	 Take appointments for people wanting to get status cards
•	 Provide basic information to public
•	 Make coffee every morning, ensure kitchen area is tidy, clean dishes at the end of the day
•	 Carry out incidental and related duties as required and/or requested by the immediate supervisor

Knowledge, Abilities and Skills: Knowledge, Abilities and Skills: 
•	 Ability to Perform routine tasks repetitively
•	 Oral Communications Skills
•	 Social Ability to handle visitors and staff with courtesy, patience and respect
•	 Organization skills
•	 Ability to work independently
•	 Knowledge of switchboard
•	 Ability to follow instructions with precision and ease. ability to work with computers and office systems.

Cover Letter and Resume may be submitted to: 
Charlene Tom, Executive Assitant/ Administration Manager 

P.O Box 2176 Fort St. James, B.C, V0J lP0
Fax: 250-648-3212 

Email: Charlene.tom@tlazten.be.ca 
ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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BUS DRIVER Eugene Joseph Elementary School BUS DRIVER Eugene Joseph Elementary School 
Date Posted:Date Posted:  September 2, 2022 
Closing Date: Open Until Filled

Tl’azt’en Nation (T.N) Education Department is seeking one (1) Bus Driver for Eugene Joseph Elementary School. 

Qualifications: Qualifications: 
•	 Completion of Grade 12 (Dogwood Certificate)
•	 Criminal Record Check- Vulnerable Section
•	 Valid OF A level 1 and CPR Training
•	 Experience working with children/youth in a school setting

Duties: Duties: 	
•	 Drives in a professional and safe manner a school bus on established and scheduled bus routes transportting 

students safely to and from school and/or extra-curricular activities.
•	 Performs pre-trip inspections.
•	 Adheres to schedules and safety rules and regulations.
•	 Performs daily safety checks of the vehicles.
•	 Schedule annual vehicle inspections, repairs and/or maintenance appointments.
•	 Clean and sanitize the vehicle after each bus run. Washes vehicles, if required.
•	 Critically important due to COVID - must be cleaned and sanitized after each run
•	 Reports defects and required repairs to supervisor and/or manager.
•	 Performs all duties with a level of interpersonal skills appropriate to the position.
•	 Maintains the confidentiality of sensitive information seen or heard.
•	 Perform other related duties as required by supervisor and/or manager
•	 Abide by Tl’azt’en Nation policies & procedures and Code of Ethics.
•	 Expected work hours: 7am-10am and 2pm-5pm (6hrs/day x 5days/week)
•	 Work hours may change with field trips - this will be discussed in advance, but usually runs from 9am-4pm

Knowledge, Abilities and Skills: Knowledge, Abilities and Skills: 
•	 Excellent interpersonal skills and demonstrated rapport with students in K-7.
•	 Physical ability to perform the job duties.
•	 Understanding of the B.C Motor Vehicle Act and Regulations

Cover Letter and Resume may be submitted to: 
Georgina Alexis, Education Manager 

P.O Box 2176 Fort St. James, B.C, V0J lP0
Fax: 250-648-3288 

Email: georgina.alexis@tlazten.be.ca 
ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW JOB POSTING ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW JOB POSTING 

INFANT/TODDLER EDUCATORINFANT/TODDLER EDUCATOR Sum Yaz Daycare Sum Yaz Daycare 
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

Position Summary: Position Summary: 
Tl’azt’en Nation Education is seeking one (1) Infant/Toddler Educator for the Sum Yaz Daycare. Tl’azt’en Nation Education is seeking one (1) Infant/Toddler Educator for the Sum Yaz Daycare. 

•	 Early Childhood Education and Infant/Toddler license to practice
•	 Emergency Childcare First Aid and CPR
•	 Criminal Record Check- Vulnerable Section
•	 Medical and Immunization clearance
•	 Program delive1y experience in the community social service

Duties: Duties: 
•	 Maintain an open, friendly and cooperative relationship with each child and family.
•	 Promote parent-child bonding and nurturing parent-child relationships.
•	 Respond quickly in a soothing and tender manner to infants’ cries or calls of distress.
•	 Maintain a safe and clean environment.
•	 Respond consistently to infants’ needs for food and comfort.
•	 Provide children with opportunity to allow them to develop curiosity, initiative, problemsolving skills, and creativity.
•	 Responsible for constant supervision, safety and wellbeing of all children enrolled at Sum Yaz Daycare.
•	 Preparing and implementing stimulating age-appropriate activities that encourage children’s creativity and learning.
•	 Attend to children’s physical needs for toileting, diapering, eating and sleeping as promptly as possible.
•	 Perform other related duties as required by supervisor and/or manager.
•	 Abide by Tl’azt’en Nation policies & procedures and Code of Ethics.
•	
Knowledge, Abilities and Skills:Knowledge, Abilities and Skills:
•	 Child development theories and practices.
•	 Policies and procedures to ensure children are always supervised and safe.
•	 Program Development, implementation, and evaluation.
•	 An understanding of Carrier First Nations and culture.

Cover Letter and Resume may be submitted to: 
Georgina Alexis, Education Manager 

P.O Box 2176 Fort St. James, B.C, V0J lP0
Fax: 250-648-3288 

Email: georgina.alexis@tlazten.be.ca 
ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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Tl’azt’en Nation Natural Resource DepartmentTl’azt’en Nation Natural Resource Department
Neyun Huwuts’inli – We Take Care of Our LandNeyun Huwuts’inli – We Take Care of Our Land

Stewardship OfficerStewardship Officer
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

The Tl’azt’en Nation Natural Resource Department is looking for a full time Stewardship Officer to assist with operational The Tl’azt’en Nation Natural Resource Department is looking for a full time Stewardship Officer to assist with operational 
processes supporting Nation land use decision proposals, referrals, consultation, engagement and stewardship planning processes supporting Nation land use decision proposals, referrals, consultation, engagement and stewardship planning 
within the traditional territory. This position requires good communication skills, team work, project management, cultural within the traditional territory. This position requires good communication skills, team work, project management, cultural 
agility, field skills (survey and data assessment, recording, reporting and technical writing skills), map and GPS/GIS skills; agility, field skills (survey and data assessment, recording, reporting and technical writing skills), map and GPS/GIS skills; 
experience with government-to-government (G2G) processes in particular with BC Government provincial ministries; an experience with government-to-government (G2G) processes in particular with BC Government provincial ministries; an 
understanding of relevant natural resources legislation, Indigenous Rights and Title and provincial legislation regarding the understanding of relevant natural resources legislation, Indigenous Rights and Title and provincial legislation regarding the 
United Nations Declaration of the Rights of Indigenous People (UNDRIP). Tl’azt’en Nation’s head office is located 40 km United Nations Declaration of the Rights of Indigenous People (UNDRIP). Tl’azt’en Nation’s head office is located 40 km 
from the town of Fort St. James, BC on the beautiful shores of Nak’albun (aka Stuart Lake).from the town of Fort St. James, BC on the beautiful shores of Nak’albun (aka Stuart Lake).

Job SummaryJob Summary
The Stewardship Officer’s responsibilities include but are not limited to: working closely and in conjunction with the Senior 
Stewardship Officer implementing forestry, mineral claim and lands stewardship management and strategy processing 
land use proposals, referrals, assisting in technical representation for Tl’azt’en Nation on G2G collaborative stewardship 
work; assisting in consultation and engagement work. In addition, the Stewardship Officer will work closely with Nation 
knowledge keepers, traditional land users and Keyoh Huwunline families (traditional stewards) on stewardship matters. 
We are looking for an individual with a proven history of project management, a solid understanding of Indigenous culture, 
rights and title matters, traditional Dakelh governance and relationship-building, good communication skills, conflict 
resolution abilities and have technical understanding of sustainable forest management principles.

Qualifications, Knowledge, Skills & ExperienceQualifications, Knowledge, Skills & Experience
•	 Minimum post-secondary 2-year technical certification/diploma in the area of Forestry and/or Natural Resources
•	 Minimum 5 years working in Forestry and/or Natural Resources (office and field work experience)
•	 Knowledge of relevant natural resources provincial and federal legislation and other policies and legislation that govern 

forest, land, water and wildlife management
•	 Demonstrated ability to communicate and build effective interpersonal relationships from the community level to senior 

government levels including external agencies and private sector proponents
•	 Proficiency in the use of computer programs for word processing, databases, excel spreadsheets, presentations, 

email; fieldwork and data tracking applications, and ESRI GIS software
•	 Ability to meet deadlines, pay attention to detail, work well with others and in a team environment
•	 understanding of Indigenous values, culture, history, communities and traditional territories
•	 Excellent, communication and writing skills.
•	 Must have Class 5 Drivers License in good standing

Preference may be given to:
• a Tl’azt’en Nation person or an Indigenous person
• extensive post-secondary education and work experience combination
• Professional designation

Wage rate depending on education & experience.
Submit your inquiries, cover letter and resume to:

kyla.strange@tlazten.bc.ca

Tl’azt’en Nation Natural Resource DepartmentTl’azt’en Nation Natural Resource Department
Neyun Huwuts’inli – We Take Care of Our LandNeyun Huwuts’inli – We Take Care of Our Land

Stewardship Field TechnicianStewardship Field Technician
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

The Tl’azt’en Nation Natural Resource Department is looking for a Stewardship Field Technician. The Stewardship Technician 
will work under the supervision of the Senior Stewardship Officer and assist with the department’s forestry, mineral claim 
and lands stewardship management and strategy processes within the traditional territory. This position requires field skills 
(survey and data assessment, recording), map and compass and GPS / GIS skills, and requires good communication skills, 
team work, a proven understanding of Dakelh culture and heritage resource values. An understanding of relevant natural 
resources legislation and forestry and mining exploration operations is a preferred asset. Tl’azt’en Nation’s head office is 
located 40 km from the town of Fort St. James, BC on the beautiful shores of Nak’albun (aka Stuart Lake).

Job SummaryJob Summary
The Stewardship Field Technician’s responsibilities include but are not limited to: working closely and in conjunction with 
the Senior Stewardship Officer and the Stewardship Officer in implementing forestry, mineral claim and lands stewardship 
management and strategy conducting cultural and heritage resource values assessments in the field. In addition, the 
Stewardship Field Technician will work closely with Nation knowledge keepers, traditional land users and Keyoh Huwunline 
families (traditional stewards) on stewardship matters and will consider information sharing in technical report writing. We 
are looking for an individual with a proven history of field experience, field assessment and reporting experience in any 
aspect of Natural Resources. A solid understanding of the forestry and mineral exploration sector is ideal and Indigenous 
culture, rights and title matters a must. This position requires an understanding of traditional Dakelh culture and good 
communication skills, problem solving abilities and technical understanding of stewardship principles.

Qualifications, Knowledge, Skills & ExperienceQualifications, Knowledge, Skills & Experience
•	 Minimum post-secondary 2-year technical certification/diploma in the area of Forestry and/or Natural Resources and 

minimum 2 years working in Forestry and/or Natural Resources (office and field work experience) or an equivalent 
combination of education and work experience

•	 Knowledge of relevant natural resources technical operations, relevant legislation and other policies that govern forest, 
land, water and wildlife management

•	 Willingness to learn; Team player
•	 Ability to read maps (e.g. Understands UTM Coordinates, Scales, maps, gps, etc.)
•	 Physically fit and ability to work in all types of weather and environmental conditions
•	 Knowledge of Dakelh culture and traditional rights practices
•	 Basic knowledge of archaeological resources
•	 Computer skills especially in Microsoft Office software applications
•	 Familiarity with safe driving and practices while engaging in field travel and field work activities.
•	 Work experience conducting field and data entry work in a timely, professional and consistent manner.
•	 Field surveys are required in this position to assess Tl’azt’en Nation cultural and heritage resource values whereby the 

Stewardship Forest Technician will be required to survey for an established list of values; Work experience like this is 
an asset; Skills in field site assessments are required

•	 Ability to meet deadlines, pay attention to detail
•	 Understanding of First Nations values, culture, history, communities and traditional territories
•	  Excellent, communication and writing and reporting skills.
•	•	
Preference may be given to:
•	 a Tl’azt’en Nation person or an Indigenous person
•	 Professional designation

Wage rate depending on education & experience.
Submit your inquiries, cover letter and resume to:
kyla.strange@tlazten.bc.ca 
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Tanizul Timber Ltd.Tanizul Timber Ltd.

JOB POSTING Accountant/ BookkeeperJOB POSTING Accountant/ Bookkeeper

Tanizul Timber Ltd (Tanizul), a Tl’azt’en Nation community owned and operated forest management company, is seeking Tanizul Timber Ltd (Tanizul), a Tl’azt’en Nation community owned and operated forest management company, is seeking 
an experienced part time or full-time accountant to add to our staff. an experienced part time or full-time accountant to add to our staff. 
The accountant provides key administrative functions of the day-to-day operation of the company, working under the The accountant provides key administrative functions of the day-to-day operation of the company, working under the 
direction of the General Manager, or designate.direction of the General Manager, or designate.
  
The ideal candidate will be able to demonstrate the following qualifications:The ideal candidate will be able to demonstrate the following qualifications:

•	•	 Be a self-starter, able to work independently with minimal supervision;Be a self-starter, able to work independently with minimal supervision;
•	•	 Have a strong, consistent, and professional work ethic;Have a strong, consistent, and professional work ethic;
•	•	 Ability to multi-task and work in a demanding environment;Ability to multi-task and work in a demanding environment;
•	•	 Have formal training with 5+ years of bookkeeping experience;Have formal training with 5+ years of bookkeeping experience;
•	•	 Excellent verbal and written communication and interpersonal skills;Excellent verbal and written communication and interpersonal skills;
•	•	 Ability to meet deadlines, adjust quickly to changes in priorities and work within a team environment to achieve Ability to meet deadlines, adjust quickly to changes in priorities and work within a team environment to achieve 

results.results.
•	•	 Solid experience and proficiency using MS Office applications and accounting software, with preference to SAGE 50;Solid experience and proficiency using MS Office applications and accounting software, with preference to SAGE 50;
•	•	 Preference will be given to those who hold a CPA certificate, or at a minimum a solid understanding of Generally Preference will be given to those who hold a CPA certificate, or at a minimum a solid understanding of Generally 

Accepted Accounting Principles (GAAP).Accepted Accounting Principles (GAAP).
•	•	 Having forestry-based business experience will be considered an asset.Having forestry-based business experience will be considered an asset.

The duties of this position will consist of, but not limited to, the following:

•	 Bi-weekly payroll - Salary, hourly and piece rate employees;
•	 Accounts Payable - Weekly vendor payables;
•	 Monthly remittances - Payroll remittances, Pension Contributions, Health benefits, WCB and GST remittances;
•	 AR management - applying received payments to invoices;
•	 Monthly credit card reconciliations;
•	 Reconcile bank accounts and make month end adjustments;
•	 Fiscal year end Adjustments/ File Logging tax return;
•	 Financial audit preparations, facilitation, and entry of auditor’s journal entries;
•	 Monthly and quarterly reporting and budget updates.

There is flexibility to work both in office and remotely.

Tanizul Timber Ltd offers a competitive wage and benefits package. Renumeration will commensurate with experience. 

If you meet the above qualifications, please submit your resume to: admin@tanizultimber.com 

This position will be posted until filled. Please note that while we appreciate all applications, only those being considered 
will be contacted. 

Thank you for your interest.
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hats’utenhats’uten
In the Fall when the In the Fall when the 
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Children’s Oral Health

HEALTH CENTRE
NOVEMBER 9TH - 9 AM-12 PM

NOVEMBER 23RD -  9 AM-12 PM
DECEMBER 7TH 9 AM - 12 PM

NE ZEL BEY HUNIA
NOVEMBER 9TH 9AM - 12PM 0-4 YEARS OLD

EUGENE JOSEPH SCHOOL
NOVEMBER 16TH 9 AM - 12 PM
DECEMEBR 14TH  9 AM - 12 PM

Info on Sexually Transmitted Diseases
Syphilis

Scan the QR code or got to the following web address

https://www.healthlinkbc.ca/healthlinkbc-files/syphilis

Vaccinations

Influenza
&

COVID-19

Please contact the Tl’azt’en Health Centre for more information about vaccina-
tions for this month

National Addictions Awareness Week
November 20-26, 2022

Tl’azt’en Health will be hosting sessions and activities for the week. Details will be posted on the Tl’azt’en 
Health Facebook page.

National Addictions Awareness Week (NAAW) highlights ways to address harms related to alcohol and other 
drugs. It provides an opportunity for people in Canada to learn more about prevention, talk about treatment 

and recovery, and share solutions.

During NAAW, we are sharing many of our resources that were developed with partners across Canada who 
care. These resources can be used to help inform others, initiate important conversations or assist individuals 
who use substances or have a substance use disorder on their wellness journey. A complete list of resources 

will be posted on this page before the start of NAAW

Scan the QR for more information about NAAW or go to the following web address
https://www.ccsa.ca/national-addictions-awareness-week

Building Service Worker Program
Entry-level Core Training

Dates: 
Nov 30 & Dec 5-6

Location:
Education Center
Pre-requirements:

Applicants must be capable of engaging in physical activities
Contact:

Rebecca Pierre
Email: employment.coordinator@tlazten.bc.ca

Phone : 250-648-3227
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Mold
If you are experiencing problems with mold in your home contact the health centre

Please speak with the tl’azt’en health community nurse

The nurse will be availabe for wellness only from 4pm - 8pm most mondays, starting november 7th 2022

The nurses will only be there for those who cannot be seen during the regular hours

She is not there for emergencies as only one nurse will be available

Please call 911, if it is an emergency

Breastfeeding Benefits:
empowering

builds a special bond
connection “breastmilk flows through our ancestors and to our future generations”

perfect nurtition
helps protect baby from sickness and disease

ready and portable
protects nursing moms from disease such as breast and ovarian cancer, diabetes, and heart disease

good for the planet/no cleaning/no sterilizing of equipment
easy on the budget

Barriers to Breastfeeding:
lack of safe space to do so (home, workplace, community)

lack of support
lack of support from employer

returning to work
not being comfortable doing so

lack of knowledge
childcare

misinformation
pain/discomfort

societal stigma (eg: being asked to breastfeed in the bathroom at a restaurant/store)

Resources:
perinatal services BC website

UBC open educational resources/courses
FNHA maternal child health team

la-leche league virtual peer-based support groups
MaBAL with First Nations Health Authority

Scan the QR code for more informaiton or go to the following web address:

https://www.fnha.ca/WellnessSite/WellnessDocuments/FNHA-Breastfeeding-Wellness-Tips-For-Mothers.pdf

Tl'azt'en Health 
we will be hosting a diabetes prevention/awareness/

management program starting in January 2023.  
Please keep your eyes open for notice.

snachailya,


