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Tl’azt’en Nation is a strong Dakelh community, and we practice the old ways of doing things and we take 
care of our land.
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Can You Actually Get “Stuck” in Grief 

 

Yes, you can get stuck in your grief. Sometimes a person can be stuck in 
grief for years if you’ve done nothing to help yourself heal from pain 
and sorrow, if you have avoided your feelings by pushing them down or 
numbing them out with alcohol or drugs or getting so overwhelmed by 
your distress that you can’t move forward from it.  

At times people have had to deal with multiple losses one on top of the 
other which compounds grief and it feels like you can’t move past the 
pain and suffering that it has created. 

You may find yourself not wanting to go forward in life  and see no  
hope for the future. 

Some signs to look for that are typical of being stuck in grief include: 

• Feeling irritable 
• Intense yearning and longing over your loved one or loss 
• Having an extreme fear linked to specific events or situations 
• Overreacting to smaller losses 
• Irrational preoccupation with thoughts of death 
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D R E A M  B I G G E R

Are you Indigenous
and need someone
to talk to?
NIHB covers 20 mental
health visits a year!

42 Doctors, 3 Psychiatrists
and Counsellor’s to support
Indigenous peoples across
Canada.

We offer support for anxiety,
depression, loneliness, stress
and grief.

Canada’s largest virtual
mental health clinic.

Weekend and evening appointments available.

Your first visit can be within a week.

Appointments available anywhere virtually

through telephone and video.

No Referral needed.

OWL POD

BELIEVE IN YOU - AGAIN

GET STARTED
403 305 75851 833 695 7637 BELIEVE@OWLPOD.ca

NON-INSURED HEALTH BENEFITS FOR STATUS FIRST NATIONS
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Liaison Worker - Middle RiverLiaison Worker - Middle River
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

Tl'azt'en Nation community of Dzit’lainli (Middle River)Tl'azt'en Nation community of Dzit’lainli (Middle River)

Qualifications:Qualifications:
•	•	 Grade 12 DogwoodGrade 12 Dogwood
•	•	 Criminal record checkCriminal record check
•	•	 Valid Driver's LicenseValid Driver's License
•	•	 Working VehicleWorking Vehicle

Duties:Duties:
•	•	 Develop a weekly plan to work with community members to meet their needsDevelop a weekly plan to work with community members to meet their needs
•	•	 Provide community outreach visits as requested by membersProvide community outreach visits as requested by members
•	•	 Meet with members and nation staff on a weekly basisMeet with members and nation staff on a weekly basis
•	•	 Develop and implement proposals and work plansDevelop and implement proposals and work plans
•	•	 Develop a data system to track projectsDevelop a data system to track projects
•	•	 Communicate with members, staff, and advocates when neededCommunicate with members, staff, and advocates when needed
•	•	 Mediate conflicts/issues of concerns between members and staffMediate conflicts/issues of concerns between members and staff
•	•	 Be an advocate for the needs of the membersBe an advocate for the needs of the members
•	•	 Will work directly with the Department ManagersWill work directly with the Department Managers
•	•	 Adhere to the Nation’s Policies and ProceduresAdhere to the Nation’s Policies and Procedures

Knowledge, Abilities and Skills:Knowledge, Abilities and Skills:
•	•	 Excellent written and oral communication skillsExcellent written and oral communication skills
•	•	 Experience with conflict resolutionExperience with conflict resolution
•	•	 Interpersonal skills, supportive and advocacy skillsInterpersonal skills, supportive and advocacy skills
•	•	 Basic computer skills, including Microsoft Office, and OutlookBasic computer skills, including Microsoft Office, and Outlook
•	•	 Basic Finance skillsBasic Finance skills
•	•	 The ability to communicate in a professional manner utilizing team approach and pre-requisites for this The ability to communicate in a professional manner utilizing team approach and pre-requisites for this 

positionposition
•	•	 Ability to work independently and as part of a teamAbility to work independently and as part of a team

Please submit your cover letter and resume to:Please submit your cover letter and resume to:

Email: careers@tlazten.bc.caEmail: careers@tlazten.bc.ca

ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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INFANT/TODDLER EDUCATOR Sum Yaz Daycare INFANT/TODDLER EDUCATOR Sum Yaz Daycare 
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

Position Summary: Position Summary: 
Tl’azt’en Nation Education is seeking one (1) Infant/Toddler Educator for the Sum Yaz Daycare. Tl’azt’en Nation Education is seeking one (1) Infant/Toddler Educator for the Sum Yaz Daycare. 

•	 Early Childhood Education and Infant/Toddler license to practice
•	 Emergency Childcare First Aid and CPR
•	 Criminal Record Check- Vulnerable Section
•	 Medical and Immunization clearance
•	 Program delive1y experience in the community social service

Duties: Duties: 
•	 Maintain an open, friendly and cooperative relationship with each child and family.
•	 Promote parent-child bonding and nurturing parent-child relationships.
•	 Respond quickly in a soothing and tender manner to infants’ cries or calls of distress.
•	 Maintain a safe and clean environment.
•	 Respond consistently to infants’ needs for food and comfort.
•	 Provide children with opportunity to allow them to develop curiosity, initiative, problemsolving skills, and 

creativity.
•	 Responsible for constant supervision, safety and wellbeing of all children enrolled at Sum Yaz Daycare.
•	 Preparing and implementing stimulating age-appropriate activities that encourage children’s creativity and 

learning.
•	 Attend to children’s physical needs for toileting, diapering, eating and sleeping as promptly as possible.
•	 Perform other related duties as required by supervisor and/or manager.
•	 Abide by Tl’azt’en Nation policies & procedures and Code of Ethics.

Knowledge, Abilities and Skills:Knowledge, Abilities and Skills:
•	 Child development theories and practices.
•	 Policies and procedures to ensure children are always supervised and safe.
•	 Program Development, implementation, and evaluation.
•	 An understanding of Carrier First Nations and culture.

Cover Letter and Resume may be submitted to: 
Georgina Alexis, Education Manager 

P.O Box 2176 Fort St. James, B.C, V0J lP0
Fax: 250-648-3288 

Email: georgina.alexis@tlazten.be.ca 
ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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Stewardship OfficerStewardship Officer
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

The Tl’azt’en Nation Natural Resource Department is looking for a full time Stewardship Officer to assist with 
operational processes supporting Nation land use decision proposals, referrals, consultation, engagement 
and stewardship planning within the traditional territory. This position requires good communication skills, 
team work, project management, cultural agility, field skills (survey and data assessment, recording, reporting 
and technical writing skills), map and GPS/GIS skills; experience with government-to-government (G2G) pro-
cesses in particular with BC Government provincial ministries; an understanding of relevant natural resources 
legislation, Indigenous Rights and Title and provincial legislation regarding the United Nations Declaration of 
the Rights of Indigenous People (UNDRIP). Tl’azt’en Nation’s head office is located 40 km from the town of 
Fort St. James, BC on the beautiful shores of Nak’albun (aka Stuart Lake).

Job SummaryJob Summary
The Stewardship Officer’s responsibilities include but are not limited to: working closely and in conjunction 
with the Senior Stewardship Officer implementing forestry, mineral claim and lands stewardship management 
and strategy processing land use proposals, referrals, assisting in technical representation for Tl’azt’en 
Nation on G2G collaborative stewardship work; assisting in consultation and engagement work. In addition, 
the Stewardship Officer will work closely with Nation knowledge keepers, traditional land users and Keyoh 
Huwunline families (traditional stewards) on stewardship matters. We are looking for an individual with a proven 
history of project management, a solid understanding of Indigenous culture, rights and title matters, traditional 
Dakelh governance and relationship-building, good communication skills, conflict resolution abilities and have 
technical understanding of sustainable forest management principles.

Qualifications, Knowledge, Skills & ExperienceQualifications, Knowledge, Skills & Experience
•	 Minimum post-secondary 2-year technical certification/diploma in the area of Forestry and/or Natural 

Resources
•	 Minimum 5 years working in Forestry and/or Natural Resources (office and field work experience)
•	 Knowledge of relevant natural resources provincial and federal legislation and other policies and legislation 

that govern forest, land, water and wildlife management
•	 Demonstrated ability to communicate and build effective interpersonal relationships from the community 

level to senior government levels including external agencies and private sector proponents
•	 Proficiency in the use of computer programs for word processing, databases, excel spreadsheets, 

presentations, email; fieldwork and data tracking applications, and ESRI GIS software
•	 Ability to meet deadlines, pay attention to detail, work well with others and in a team environment
•	 understanding of Indigenous values, culture, history, communities and traditional territories
•	 Excellent, communication and writing skills.
•	 Must have Class 5 Drivers License in good standing

Preference may be given to:
• a Tl’azt’en Nation person or an Indigenous person
• extensive post-secondary education and work experience combination
• Professional designation

Wage rate depending on education & experience.
Submit your inquiries, cover letter and resume to:

kyla.strange@tlazten.bc.ca
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BUS DRIVER Eugene Joseph Elementary School BUS DRIVER Eugene Joseph Elementary School 
Date Posted:Date Posted:  September 2, 2022 
Closing Date: Open Until Filled

Tl’azt’en Nation (T.N) Education Department is seeking one (1) Bus Driver for Eugene Joseph Elementary 
School. 

Qualifications: Qualifications: 
•	 Completion of Grade 12 (Dogwood Certificate)
•	 Criminal Record Check- Vulnerable Section
•	 Valid OF A level 1 and CPR Training
•	 Experience working with children/youth in a school setting

Duties: Duties: 	
•	 Drives in a professional and safe manner a school bus on established and scheduled bus routes 

transportting students safely to and from school and/or extra-curricular activities.
•	 Performs pre-trip inspections.
•	 Adheres to schedules and safety rules and regulations.
•	 Performs daily safety checks of the vehicles.
•	 Schedule annual vehicle inspections, repairs and/or maintenance appointments.
•	 Clean and sanitize the vehicle after each bus run. Washes vehicles, if required.
•	 Critically important due to COVID - must be cleaned and sanitized after each run
•	 Reports defects and required repairs to supervisor and/or manager.
•	 Performs all duties with a level of interpersonal skills appropriate to the position.
•	 Maintains the confidentiality of sensitive information seen or heard.
•	 Perform other related duties as required by supervisor and/or manager
•	 Abide by Tl’azt’en Nation policies & procedures and Code of Ethics.
•	 Expected work hours: 7am-10am and 2pm-5pm (6hrs/day x 5days/week)
•	 Work hours may change with field trips - this will be discussed in advance, but usually runs from 9am-

4pm

Knowledge, Abilities and Skills: Knowledge, Abilities and Skills: 
•	 Excellent interpersonal skills and demonstrated rapport with students in K-7.
•	 Physical ability to perform the job duties.
•	 Understanding of the B.C Motor Vehicle Act and Regulations

Cover Letter and Resume may be submitted to: 
Georgina Alexis, Education Manager 

P.O Box 2176 Fort St. James, B.C, V0J lP0
Fax: 250-648-3288 

Email: georgina.alexis@tlazten.be.ca 
ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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Tanizul Timber Ltd.

JOB POSTING Accountant/ Bookkeeper

Tanizul Timber Ltd (Tanizul), a Tl’azt’en Nation community owned and operated forest management company, Tanizul Timber Ltd (Tanizul), a Tl’azt’en Nation community owned and operated forest management company, 
is seeking an experienced part time or full-time accountant to add to our staff. is seeking an experienced part time or full-time accountant to add to our staff. 
The accountant provides key administrative functions of the day-to-day operation of the company, working The accountant provides key administrative functions of the day-to-day operation of the company, working 
under the direction of the General Manager, or designate.under the direction of the General Manager, or designate.
  
The ideal candidate will be able to demonstrate the following qualifications:The ideal candidate will be able to demonstrate the following qualifications:

•	•	 Be a self-starter, able to work independently with minimal supervision;Be a self-starter, able to work independently with minimal supervision;
•	•	 Have a strong, consistent, and professional work ethic;Have a strong, consistent, and professional work ethic;
•	•	 Ability to multi-task and work in a demanding environment;Ability to multi-task and work in a demanding environment;
•	•	 Have formal training with 5+ years of bookkeeping experience;Have formal training with 5+ years of bookkeeping experience;
•	•	 Excellent verbal and written communication and interpersonal skills;Excellent verbal and written communication and interpersonal skills;
•	•	 Ability to meet deadlines, adjust quickly to changes in priorities and work within a team environment to Ability to meet deadlines, adjust quickly to changes in priorities and work within a team environment to 

achieve results.achieve results.
•	•	 Solid experience and proficiency using MS Office applications and accounting software, with preference Solid experience and proficiency using MS Office applications and accounting software, with preference 

to SAGE 50;to SAGE 50;
•	•	 Preference will be given to those who hold a CPA certificate, or at a minimum a solid understanding of Preference will be given to those who hold a CPA certificate, or at a minimum a solid understanding of 

Generally Accepted Accounting Principles (GAAP).Generally Accepted Accounting Principles (GAAP).
•	•	 Having forestry-based business experience will be considered an asset.Having forestry-based business experience will be considered an asset.

The duties of this position will consist of, but not limited to, the following:

•	 Bi-weekly payroll - Salary, hourly and piece rate employees;
•	 Accounts Payable - Weekly vendor payables;
•	 Monthly remittances - Payroll remittances, Pension Contributions, Health benefits, WCB and GST 

remittances;
•	 AR management - applying received payments to invoices;
•	 Monthly credit card reconciliations;
•	 Reconcile bank accounts and make month end adjustments;
•	 Fiscal year end Adjustments/ File Logging tax return;
•	 Financial audit preparations, facilitation, and entry of auditor’s journal entries;
•	 Monthly and quarterly reporting and budget updates.

There is flexibility to work both in office and remotely.

Tanizul Timber Ltd offers a competitive wage and benefits package. Renumeration will commensurate with 
experience. 

If you meet the above qualifications, please submit your resume to: admin@tanizultimber.com 

This position will be posted until filled. Please note that while we appreciate all applications, only those being 
considered will be contacted. 

Thank you for your interest.asdf
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ADULT EDUCATION TEACHER/PRINCIPAL Tl'azt'en Nation Education Department ADULT EDUCATION TEACHER/PRINCIPAL Tl'azt'en Nation Education Department 
Date Posted: September 02, 2022 
Closing Date: Open Until Filled 

Position Summary: Position Summary: 
Tl'azt'en Nation is looking for a dynamic Adult Education Teacher/Principal. Tache is located on the pristine 
shores of beautiful Stuart Lake, a 2.5 hour, paved, drive northwest of Prince George. Tache is located within 
the traditional territory of the Tl'azt'enne people.
 
The successful candidates will be committed to working in a positive team atmosphere to ensure success 
for all students. Successful teachers are involved in the community and enjoy a wide range of employment 
benefits and world class professional development support systems. Subsidized housing is available as can-
didates are encouraged to live within the community. 

Basic Qualifications:Basic Qualifications:
•	 Commitment to active participation in the school and Nations professional learning community to ensure 

student success.
•	 Committed to making collaborative decisions about instructional design and selection of instructional ma-

terials based on data related to student needs.
•	 Demonstrated experience and training in differentiated learning, intensive behaviour management and 

special learning needs.
•	 Demonstrated ability to work collaboratively with colleagues in the planning and delivery of the school's 

goals.
•	 Recent and successful classroom experiences with adult education.
•	 Proven interpersonal skills and a high degree of professional flexibility, patience and humour.
•	 Must be highly motivated and able to work with young adults in a suppmiive and consistent manner.
•	 Knowledge and understanding of First Nations culture and issues in isolated communities inB.C.
•	 Willingness to integrate appropriate technologies into your instructional practices to improve learning out-

comes is essential.
•	 Must have or be eligible for B.C Teacher Certification.
•	 Minimum of B.Ed and B.C Certification.

Information: Information: 
Standard School Year: September to June
 Wage Range: Above School District 91 Salary Grid (Certiification, experience)

Please submit cover letter & resume to: 
Georgina Alexis, Education Manager 

P.O Box 2176, Fmt St. James, B.C, V0J lP0 
Email: georgina.alexis@tlazten.be.ca

ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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COMMUNITY LIAISON WORKER Tl'azt'en Nation Education Department COMMUNITY LIAISON WORKER Tl'azt'en Nation Education Department 
DATE POSTED: September 2, 2022 
CLOSING DATE: Open Until Filled

Tl'azt'en Nation (TN) Education Department is looking for a Community Liaison Worker to work with 
elementary and secondary students, TN parents and school representatives. 

Qualifications:Qualifications:
•	 Grade 12 Dogwood
•	 Criminal record check
•	 Valid Driver's License

Duties:Duties:
•	 Develop a weekly plan to work with students and parents at Eugene Joseph School, David Hoy, and Fort 

St. James Secondary School
•	 Provide community outreach visits as requested by parents and/or school staff
•	 Meet with students, parents, and school staff on a weekly basis
•	 Develop and implement proposals and work plans
•	 Develop a data system to track students in partnership with the three schools
•	 Communicate with parents, teachers, and advocates when needed
•	 Mediate conflicts/issues of concerns between parents/students and school(s)
•	 Assist with Fmi St. James Secondary School transitions/orientations
•	 Be an advocate for the needs of the TN students and a voice for parents
•	 Knowledge, Abilities and Skills:
•	 Excellent written and oral communication skills
•	 Experience with conflict resolution
•	 Interpersonal skills, suppmiive and advocacy skills
•	 Basic computer skills, including Microsoft Office, and Outlook
•	 Ability to work independently and as part of a team

Knowledge, Abilities and Skills:Knowledge, Abilities and Skills:
Excellent written and oral communication skills
Experience with conflict resolution
Interpersonal skills, suppmiive and advocacy skills
Basic computer skills, including Microsoft Office, and Outlook
Ability to work independently and as paii of a team

Please submit your cover letter and resume to: 
Georgina Alexis, Education Manager 

P.O Box 2176 Fort St. James, B.C, V0J lP0
Email: georgina.alexis@tlazten.be.ca

ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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SUPPORT WORKER Aboriginal Supported Child Development Program SUPPORT WORKER Aboriginal Supported Child Development Program 
Date Posted: November 25, 2022 Date Posted: November 25, 2022 
Closing Date: Open Until Filled Closing Date: Open Until Filled 

Tl'azt'en Nation (T.N) Education Department is seeking one (1) Support Worker for the Aboriginal Supported 
Child Development Program

Qualifications:Qualifications:
•	 Grade 12 Dogwood Required
•	 Criminal Record Check- Vulnerable Section

Duties:Duties:
•	 Participate in program planning and schedule and modify as needed to meet needs of designated child/

children
•	 Provide personal care to children as needed such as toileting, dressing, seizure treatment, medication, 

lifting, canying, and positioning
•	 Be responsible for safe operational use and maintenance of adapted equipment
•	 Attend and participate in all meetings as directed or requested
•	 Provide regular, direct ongoing support to child/children and centre staff as directed
•	 Maintain progress notes, records, and monthly summaries
•	 To be part of the childcare team but not to be considered as the faculty staff ratio
•	 In collaboration with parents, childcare staff, and team members assist in developing an individual service 

plan identifying goals and strategies to support child/children's developmental needs
•	 Perform other related duties as required by supervisor and/or manager.
•	 Abide by Tl'azt'en Nation policies & procedures and Code of Ethics.

Knowledge, Abilities and Skills:Knowledge, Abilities and Skills:
•	 Program delivery experience in the community with a working knowledge of family centered care and early 

intervention child development
•	 Experience in early childhood development and childcare essential
•	 Ability to communicate effectively on phone, email and in person
•	 Interpersonal skills, supportive and advocacy skills
•	 Basic computer skills, including Microsoft Word, and Outlook
•	 Ability to work independently and as part of the team

Please submit your cover letter and resume to: 
Georgina Alexis, Education Manager 

P.O Box 2176 Fo1i St. James, B.C, V0J lP0
Email: georgina.alexis@tlazten.be.ca

ONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE QUALIFIED WILL BE CONTACTED FOR AN INTERVIEW
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Stewardship Field TechnicianStewardship Field Technician
Date Posted: September 2, 2022 Date Posted: September 2, 2022 
Closing Date: Open Until FilledClosing Date: Open Until Filled

The Tl’azt’en Nation Natural Resource Department is looking for a Stewardship Field Technician. The Stewardship 
Technician will work under the supervision of the Senior Stewardship Officer and assist with the department’s 
forestry, mineral claim and lands stewardship management and strategy processes within the traditional 
territory. This position requires field skills (survey and data assessment, recording), map and compass and GPS 
/ GIS skills, and requires good communication skills, team work, a proven understanding of Dakelh culture and 
heritage resource values. An understanding of relevant natural resources legislation and forestry and mining 
exploration operations is a preferred asset. Tl’azt’en Nation’s head office is located 40 km from the town of Fort 
St. James, BC on the beautiful shores of Nak’albun (aka Stuart Lake).

Job SummaryJob Summary
The Stewardship Field Technician’s responsibilities include but are not limited to: working closely and in 
conjunction with the Senior Stewardship Officer and the Stewardship Officer in implementing forestry, mineral 
claim and lands stewardship management and strategy conducting cultural and heritage resource values 
assessments in the field. In addition, the Stewardship Field Technician will work closely with Nation knowledge 
keepers, traditional land users and Keyoh Huwunline families (traditional stewards) on stewardship matters 
and will consider information sharing in technical report writing. We are looking for an individual with a proven 
history of field experience, field assessment and reporting experience in any aspect of Natural Resources. A 
solid understanding of the forestry and mineral exploration sector is ideal and Indigenous culture, rights and title 
matters a must. This position requires an understanding of traditional Dakelh culture and good communication 
skills, problem solving abilities and technical understanding of stewardship principles.

Qualifications, Knowledge, Skills & ExperienceQualifications, Knowledge, Skills & Experience
•	 Minimum post-secondary 2-year technical certification/diploma in the area of Forestry and/or Natural 

Resources and minimum 2 years working in Forestry and/or Natural Resources (office and field work 
experience) or an equivalent combination of education and work experience

•	 Knowledge of relevant natural resources technical operations, relevant legislation and other policies that 
govern forest, land, water and wildlife management

•	 Willingness to learn; Team player
•	 Ability to read maps (e.g. Understands UTM Coordinates, Scales, maps, gps, etc.)
•	 Physically fit and ability to work in all types of weather and environmental conditions
•	 Knowledge of Dakelh culture and traditional rights practices
•	 Basic knowledge of archaeological resources
•	 Computer skills especially in Microsoft Office software applications
•	 Familiarity with safe driving and practices while engaging in field travel and field work activities.
•	 Work experience conducting field and data entry work in a timely, professional and consistent manner.
•	 Field surveys are required in this position to assess Tl’azt’en Nation cultural and heritage resource values 

whereby the Stewardship Forest Technician will be required to survey for an established list of values; Work 
experience like this is an asset; Skills in field site assessments are required

•	 Ability to meet deadlines, pay attention to detail
•	 Understanding of First Nations values, culture, history, communities and traditional territories
•	  Excellent, communication and writing and reporting skills.
•	•	
Preference may be given to:
•	 a Tl’azt’en Nation person or an Indigenous person
•	 Professional designation

Wage rate depending on education & experience.
Submit your inquiries, cover letter and resume to:

kyla.strange@tlazten.bc.ca 
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Employment and Training AssistantEmployment and Training Assistant
Date Posted: January 16, 2023Date Posted: January 16, 2023
Closing Date: January 30, 2023Closing Date: January 30, 2023

Tl'azt'en Nation Education Department is seeking one (1) Employment & Training Assistant to support the 
Employment and Training Program in day-to-day tasks.

Qualifications:Qualifications:

• Grade 12 Dogwood or Equivalent
• Criminal Record Check-Vulnerable Section
• Experience working with youth and young adults

Duties:Duties:

• Meet and greet all clientele, guests, instructors, employees, and community members.
• Assist with recruitment of Tl'azt'en Nation members for programs.
• Create and maintain a waitlist of potential participants for upcoming training/programs.
• Assist clients/members with updating resume.
• Laminate and photocopy all certification/tickets for sponsored clients.
• Create flyers/postings for upcoming courses/training/programs.
• Plan and coordinate the Bladerunners program.
• Complete monthly and quarterly Bladerunner report to PGNAET A
• Perform other related duties as required by supervisor and/or manager.
• Abide by Tl'azt'en Nation policies & procedures and Code of Ethics.

Knowledge, Abilities and Skills:Knowledge, Abilities and Skills:

• Follow strict confidentiality and adhere to relevant privacy legislation and procedures.
• Proven ability to learn and successfully use new technology.
• Excellent verbal and written communication skills.
• Proven ability to develop rapport with members and work in a team setting.
• Excellent time management and organizational skills along with the ability to prioritize tasks.
• Personal attributes required include strong interpersonal skills, demonstrated initiative, flexibility, conflict 
resolution skills, public speaking ability, and active listening skills.

Submit cover letter and resume to:
Georgina Alexis, Education Manager P.O Box 2176 Fort St. James, B.C, V0J lP0

Email: georgina.alexis@tlazten.be.ca
ONLY THOSE THAT QUALIFY WILL BE CONTACTED FOR AN INTERVIEWONLY THOSE THAT QUALIFY WILL BE CONTACTED FOR AN INTERVIEW
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Youth Visions
Chief and Council 

Swearing Ceremony
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